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IMPABUJIA
BHYTPIIIHEOr0 TPYAOBOI'0 PO3NOPSIAKY iHIIHX NPAUiBHHKIB
HenapTamMeHTy arpoipoMHCI0BOI0 pO3BHTKY |
XapkiBcb Kol 00/1acHOT AepskaBHOT agMiHicTpanii

I. 3araabHi noJjioskeHHSsI

1.IIpaBuna BHYTPILIHBOTO TPYAOBOTO PO3MOPSIKY HpaHiBHI/I};{iB (mam -
IlpaBuna) JlemapraMeHTy arpoIpOMHCIOBOTO pO3BUTKY XapkKiBChKOI o6iacHOT
JepkaBHOI aamiHicTpamil (mani — JlemaprameHnty) po3po6iieHi BiAnoBimHO K0
Koncrurymil Vkpainu, Kogexcy 3akoHiB mnpo mnpamo VYkpajsw, iHmuX
HOPMATHBHO - IIPABOBUX aKTIB , 1110 PETYNIOI0Th TPYAOBI BiIHOCHHH.

2.1lpaBuna MarOTh Ha METi CHPHSITH 3MIIHEHHIO TPYIOBOI Ta BL/IKOHaBCBKO'l'
JMCLUILTIHY, MiABUIIEHHIO IPOAYKTUBHOCTI Mpalli, parioHaI-HOMY BHKOPHUCTAHHIO
pob6odoro wyacy, 3a0e3MCUYCHHIO HANEXHWX 1| Oe3MeYyHux YMOB mpami y
JlemapTaMeHTI arpoIlpOMUCIIOBOTO PO3BHTKY XapKiBchbkol 06jacHO] AeprKaBHOI
agminicTparii (nami - JlemapraMmenr).

II. Ilopsixok NpUAHATTA Ha po0OTY Ta 3BiIbHEeHHS] MPALliBHHKIB

1. IlpuniiHaTTa Ha poOOTY 3AIMCHIOETHCS BIATOBIAHO JO YAHHOTO 3aKOHOIABCTBA
VKpaiHu Ta opopMIIsEThbcsS Haka3oM aupekTopa JlemapTaMeHTy, 3 SKUM MpalliBHUKA
03HAHOMJTIOIOTH IT1JT HiJIITHC.

Ilpn ykmaneHHi TpyJlOBOTO JOTOBOPY TPOMAISIHUH 3000B'sS3aHHil IOJaTH
macropT abo IHIIMM AOKyMEHT, L0 MOCBiAdye ocol0y, TPyHOBY KHIDKKY (y pasi
HasBHOCTI) ab0 BIZOMOCTI IpO TPYIOBY AiSUIBHICTH 3 PEECTPY 3acTpaxoBaHUX 0Ci0
Jlep)KaBHOIO  peecTpy  3arajJbHOOOOB S3KOBOTO  AEPXKABHOIO  |COL[iABHOTO
CTpaxyBaHH{, a y BUIIaJIKaX, [lepe10adeHuX 3aKOHOAABCTBOM, - TAKOX JTOKYMEHT PO
OCBITY (CIieniaibHICTh, KBATi(iKallilo), PO CTaH 34OpPOB'S, BiAMOBIAHUH BiliCHKOBO-
OOTIKOBHH TOKYMEHT Ta iHIIN JJOKYMEHTH.

[IpuitHATTS Ha poOOTY O€3 MOoAaHHS 3a3HAUEHUX JTOKYMEHTIB HE JOITyCKA€ThCS.
Ocobu, fxi MaroTh IpaBO Ha NUIBIH Yy cdepi Hpami, Npu NpUPHATTI Ha pobOTy
IIOJIAOTh I ATBEP/IHI TOKYMEHTH.
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2. lito TpyooBUX BIZHOCHUH MOXe OyTH TPUIMHUHEHO TITbKH 3 TIiJCTAB,
neper0avueHuX YUHHUM 3aKOHOAABCTBOM Y KpaiHHu.

3. IlpunuHeHHsT TpPYNOBUX BITHOCHH OGMOPMIIIETECS HaKa3oM AMPEKTOpa
JenapraMeHTy, 3 SIKMM NpaqiBHUKa 03HAHOMJIFOIOTE i ITi ATIHC.

4.Y JeHb 3BUIBHEHHs TIPAlliBHUKOBI BHAAETHCS TPYAOBa | KHMXKKA Ta
BUILIAYYIOTHCS BC1 HAJIEXKHI B JlenapTaMeHTy BUILIATH.

I1I. OcHoBHi 060B'a3kHu npaniBHuKIB denapramMmeHnTy

1. IlpauiBHUKKM IpyW BUKOHAHHI OOOB'SI3KIB MOBMHHI JiSTH HA TMiJACTaBi, y
MeXaxX ITOBHOBa)XXeHb, Ta Yy cCIlociO, siki mepenbadeHi YHHHUM 3aKOHOIABCTBOM
YkpaiHu.

2. IlpamiBHUKHA MarOTh CYMJIIHHO BHKOHYBAaTH OOOB’S3KH, IIOK/IaJeHi Ha HHOT'O
NOCaZIOBOI0 1HCTpyKILi€o, [uMH IlpaBninamMu Ta iHIOMMHM 3aKOHOJABUAMH
HOPMAaTUBHUMM aKTaMH, He HaJgaBaTH OyAb-SKUX IepeBar 1 He BUABIATH
IPUXWIBHICTE 10 OKpeMUX (i3UYHUX 1 IOPUIUYHUX OCiO, pilllyde BUCTYNATH IPOTU
AHTHIEP>KaBHUX MPOSBIB 1 CHII, SKi 3arPOXYIOTh MOPSAKY B CYCIILCTBI abo Gesmerti
rpoOMajsiH.

3. IlpaniBHUKKM MarOTh JOJEPXKYBaTHCS BCTAHOBIEHOTO pEXHMY poOoTH,
poboumii Yac BUKOPWUCTOBYBATH JJIS NPOMYKTHUBHOI Mpalli, BXXHUBAaTH 3aXOMIB IO
YCYHEHHS NpPUYUH, M0 IEPEIIKO/KAI0Th HOPMaAITFHOMY BHUKOHAHHIO poOOTH abo
YTPYAHSIOTH i1 X,

4. IlpauiBHUKY MalOTE JOTPUMYBATHUCS BIKOHABCHKOI Ta TPYAOBOI JUCIUILUIIHY,
nux [IpaBun;

5. TlpamiBHUKKA MalOTh TPUMAaTH B HHCTOTI U TOPSIKY 3akpimjieHe poboue
Micle, CoyX60Be INPUMIIIEHHS, a TAKOXK JOTPUMYBATHCS YMCTOTH H MOPAAKY Y
cny)kO00BHX MPUMIIIEHHSX, 3aKpilJIeHNX 3a [HIIAMHU npauigﬂnxaMH, y
NPUMIIIEHHASX 3arajJsHOr0 KOPUCTYBaHHS,

6. IlpamiBHUKM MaiOTh JOTPUMYBATHCS 3aKOHOJABCTBA PO MOBH, INpaBUI
TeXHIKH Oe3MeKH, OXOPOHH IIpalll Ta IPOTUIIOKEIKHOI Oe3NeKy;

7. IlpamiBHUKKX MalwTh BUKOPHUCTOBYBATH IMOCIYTH Tele(pOHHOIO 3B'A3KY,
KOMII'FOTEPHOI CUCTEMY Ta (PaKcy JHIIe AJIS cIIy)K00BUX MOTpes.

IV. OcHoBHi 000B'si3kH KepiBHUNTBA [lenapTaMeHTy

1. Kepipaunrso Jlenaprtamenty 3000B's13aHe: |

- HaJe)KHUM YHHOM OPraHi3oByBaTH poOOTY mpalliBHUKIB JlemapTaMeHTy,
BUIiIUTH KOXKHOMY IIpalliBHUKOBI po6oUe Miclle B Me)KaX BU3HAUeHUX HOPMATHBIB;

- 3abe3meuynTy 3M0pOBi Ta 6e3meuHi YMOBH IIpalll MpalliBHUKIB I[einapTaMeHTy;

- MONIMIITYBATH YMOBM TIpalli MpaliBHUKIB, HEYXWJIBHO JOTPUMYBAaTHCH
3aKOHOJABCTBA PO HpAaIl0, Y TOMY YKC/i IIOAO Ipalli )XKiHOK, MOJIOi, ocib, AKi
MOETHYIOTh POOOTY 3 HAaBYaHHAM;

- BUOaBaTU [paliBHHKaM 3apobiTHy IU1aTy B YCTAHOBICHOMY YHHHHM
3aKOHOJIaBCTBOM IOPSIIKY;

- NiBUIyBATH POJIbE MOPAIIBHOTO Ta MaTepiaIbHOrO0 CTUMYJIIOBAHHS IIpall,
3a0X04yBaTH NpaliBHUKIB [lenapTaMeHTy;



- CIBOpIOBaTH  yMOBH  [JI1 HaBYaHHS Ta [IiIBUIIEHHS | KBasidikamil
OpaliBHUKIB y HaBYalbHMX 3aKIajax, USHTpaxX MiABUINEHHS KBalidikanii, Ha
CeMIHapax Ta IIJIIXOM CaMOOCBITH;

- YBaXXHO CTaBUTHUCS /10 MOTPeEO 1 3aNUTIB MpaliBHUKIB Henapramenty;

- 3aTBEPDKYBATH [10CANOBI iIHCTPYKUIT 3riJHO 31 LITATHUM po3nucoM.

V. Po6Gounii yac Ta yac BiANOYHHKY

1. Jlna mpaiiiBHUKIB JlemapTaMenTy BCTAQHOBMIOETHCS IT'SITHACHHHI poboumii
TIDK/IEHD 3 IBOMA BUXITHUMU THSAMH - Cy60Ta, Hemis.

2. Tpusanicts  poGoyoro wuacy NpaliBHUKIB JleapTaMeHTy| He Moxe
nepeBuInyBaTu 40 TONKUH HA TUXKIEHD.

3. Hamepenonui cBsTKOBUX i HEpoGounx aHiB TPUBAIICTh POBOTH MpaliBHUKIB
JleriapTaMeHTy CKOpOYY€EThCS Ha OJIHY FOUHY.

4. Jlnsg BUKOHAHHS HEBiAKIAIHOI Ta HenepenbayeHoi pob6OTH mpalliBHHKM
HemaprameHTy 3000B's13aHi 32 HaKa30M HaYaabHUKA JlemapTaMenTy 3/gBIATHCS Ha
ciyxk0y y BUXimHI, cBATKOBI Ta HepoGoui mHi, poboTa 3a AKi KOMIEHCYeThCs
BIAMOBIHO JI0 YUHHOTO TPYZOBOI'O 3aKOHOIABCTBA.

5. Pobouuii 4ac mnpauiBHUKIB HenapramenTy mnoumHaeTrscs o 9% T'OJTHHI,
sakindyeTbes o 18% romwni, ITepepea nHa 06in 3 139 go 13% ToAuHI. ¥V I'ITHHIIO
3aKiH4eHHs po6oTu o 16* roxuni. Buxinsi nui — cy6oTa, Hemins.

Y BullajKax NepegbauyeHUX YUHHUM 3aKOHOJABCTBOM YKpainy, TUMYacoBo, y
TOMy 4HCJ, y Tepiox Ail KapaHTHHY a0 BOEHHOTO CTaHY, IOYATOK T4 3aKIHYEHHS
pobOTH  MOXE  BCTAHOBIIOBATHCH  BIANOBIJHAMK  3aKOHOMABYMMH  aKTAME
LIEHTPaJIbHUX OPraHiB BUKOHABYO! B4/ Ta PO3NOPSUKEHHAMHM, HAKA3aMU TOJIOBHU
(HavaneHKKa) 00MacHO] epkaBHoi (BilichKOBOT) anMiHicTparii.

6. 3a yroJow Mix NnpauLiBHUKOM i KEePiBHHIITBOM MOY€ BCTAHOB/IIOBATHUCH SIK
IpY OPUHHATTI Ha POGOTY, Tak i 3ro0M, HEMOBHHI PoGOYM NeHb a60 HeIOBHHUIA
pobounii Tk eHs. Ha mpoxaHHs BariTHOI XiHKH, KIHKH, SKa Mae JUTHHY BIKOM 110
HOTUPHANUATH POKIB ab0 IUTHHY 3 IHBalimHICTIO, y TOMY 4HCIi TaKky, L0
3HAXOJUTHCA MiA 11 OmiKyBaHHAM, abo 3IiMCHIOE AOTJIAN 32 XBOPUM YJIEHOM
ciMi BigmosigHo 1m0  MeamwHOroO BUCHOBKY  KepiBHHIITBO |3000B'd3aHe
BCTAHOB/IIOBATH 1i HETOBHMI poboumii neHb a6o HEMOBHMI poboUMil TUXKIEHb.

Omrata npani B UMX BUITaAKaX MPOBAIUTHCS MPOIOPLIHHO BiAIIPAIILOBAHOMY
qacy.

PoGora Ha ymoBax HenoBHOro po6odoro wacy He TArHe 3a cOBOKD Oy ab-sIKUX
00MeXeHb 00CAry TPy NOBHX TIPaB IIPALiBHUKIB.

7.3abe3neveHHs KOHTPONIO CBOEYACHOIO BHXOMY IpuOyTTS Ha poboTy i
3aKIHYEHHS po6OYOro Yacy MpalliBHHUKIB IOKIAJaeThesd Ha 1X KEPIBHUKIB Ta CIIyx0y
YIpPaBIIHHA NepcoHaoM JlenmapTaMeHTy.

O6u1ik poGo4oro yacy 3xificHIoeTbCS Y BiAMOBiAHOMY >KypHAI 06T Ky po0odoro
Jacy/Tabeni pobo4doro yacy .

8. IlepeOyBaHHs npaliBHUKIB [lenapTaMeHTy i3 c1yxG0BHX TUTAHE B pobounii
1ac 1o3a pobounM MicueM 3AifCHIOETbCS HIle 32 JOPYYEHHSIM a60 3 JI03BOJTY 1X
KepIBHUKIB. 3anumienHs B poGoumil dYac [pauiBHEKOM IPUMilIEHHS
JdenaprameHTy 6e3 103BONy 0e3MOCEPENHBOrO KepiBHHKA He JOIIyCKA€EThCA 1 €



OPYLIEHHSM TPYIOBOI AUCITUTLIIHH.

VY 3B’a3Ky 31 choyx00BOIO HEOOXIMHICTIO, 3yMOBJIEHOK cHeludikol Ta
ocobmuBoCTAMHE poboty y JlemapTaMeHTi, MOXe BCTAHOBIIOBATHCS HIIMN pEXHM
poGOTH BIZTIOBIAHO A0 3aKOHOJABCTBA PO MPALTIO.

9. IlpauiBHuKa, sKui 3'4BUBCA Ha poGOTY B HETBEPE3OMY | CTaHi, Horo
GesnocepenHil KepiBHUK BiICTOPOHIOE BiZ po6OTH Ta BHOCHTH IMPOMO3HILI PO
IPUTSTHEHHS MOTO JI0 BiINIOBIIAIBHOCTI B yCTAHOBICHOMY MOPSIKY.

3a MOpyWIEHHS TPYJAOBOI TUCUMIUTIHA MOXe OYTH 3aCTOCOBAHO OMMH i3 TaKHUX
3ax0/liB CTSTHEHHS:

e J[OTaHa;
® 3BIJIbHEHHS.

3BiIbHEHHA K JUCLMIUIIHApHE CTSACHEHHS MOXe OyTH 3acTocoBaHe 3a Taki
MIOPYIIEHHS:
® CHCTCMAaTHYHE HEBHKOHAHHS MpPAlliBHUKOM 0€3 TOBAXXHMX NPHUYWH OOOB’I3KiB,
MOKIA€HUX Ha HBOIO TPYJAOBUM JOroBOpoM abo uuMu IlpaBumamu, sSKImo 1o
TpalliBHAKA paHille BXe 3aCTOCOBYBATUCS 3aX0/IM IUCHUILTIHAPHOrO CTATHEHHA (1. 3
yacTUHU nepuioi ct. 40 K3nll);
® [IPOT'yJI, y T. 4. BIACYTHICTh Ha poOOTi NOHAA TPH FOAWHHU MPOTATOM PoOOYOro IHS
6e3 moBa)xHUX MpuyuH (1. 4 ct. 40 K3mrll);

e [10siBa Ha poOOTI B HETBEPE30OMY CTaHi, Y CTaHi HAPKOTHYHOI'O abo TOKCHYHOIO
cI’siHIHHA (1. 7 9actuHU nepoi cr. 40 K3mll).

3a iHIN HOpPYILEHHS TPYZOBOI MUCLMILIIHK OTOJOIIYETBCS HOTaHa. 3a KOXKHE
TIOPYLIEHH TPYIOBOI AWUCLMIUIIHM A0 MpAaLiBHUKA MOXe OYTH 3aCTOCOBAHO JIMIIE
OJlHE AUCIUILTIHAPHE CTATHEHHSI.

[Ipy BH3HaueHHI BUJy JUCLUUILUIIHAPHOI'O CTSATHEHHS IHUPEKTOP BpPaxoOBYeE
CTYIIIHb TSDKKOCTi BUMHEHOTO MPOCTYINKY 1 3aMOMisSHY HUM IIKOAY, OOCTaBHHH, 3a
SIKUX BYMHEHO MPOCTYIIOK, 1 MOIepenHI0 poOOTy IpalliBHHKA.

Jlo 3acToCyBaHHS IUCILUIUTIHAPHOTO CTATHEHHS IPAIliBHUK HAIa€ IMHCEMOBE
IOACHEHHS IIPOCTYNKYy. BiaMoBa HajaTH MOSCHEHHS HE € TMEePelIKoIon st
3aCTOCYBaHHSl CTSATHeHHS. [Ipo dakT BiIMOBH CKJIagalOTh aKT 3a IiANKCOM
Oe3nocepeIHROTO KePIBHUKA Ta IpailiBHUKA BIIITY KaapiB.

VL. Ilopsinok noBigoM/ieHHsI NpaliBHHKA MPO CBOIO BiICYTHICTH

1. IlpaniBauk JlemapTaMeHTy IMOBiIOMIISIE CBOTO O€3MOCEpPEAHBOT0 KEpIBHUKA

Ipo CBOIO BIACYTHICTH Ha poOOTI y MUCHMOBIH (Gopmi, 3acobaMu €IeKTPOHHOIO YU
Tene(OHHOro 3B’s13Ky abo iHIIMM AOCTYIHUM crocoboM Ta 3abe3leuyroTh Ha 4ac
CBO€1 BiJICYTHOCTI HaJIeXKHE 3aMillleHHS.

2.V pasi HegOTpMMaHHSA MpPAL[iBHUKOM BHMOT MYHKTY | LEOTO pO3Iimy
CKJIaJIa€EThCS aKT MPO BIACYTHICTH MpalliBHUKA HA poOOYOMY MiCIIi.

3.Y pa3i HeHaJaHHs IPaALiBHUKOM JIOKa3iB IOBAKHOCTI NPHUYMHU CBOEL
BIZICYTHOCTI Ha poOOTi BiH IOBMHEH MOJ4TH MUCHMOBI MOSCHEHHS Ha iM's KepiBHUKA
JIep KaBHOI CITYKOH IIOI0 MPUYHH CBOET BIICYTHOCTI.
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VIL lorpumaHHs 3araJbHHX iHCTpYKUiii 3 0xoponu npaui Ta
NPOTHIOKEKHOT Ge3NeKH

1. KepisHuk 30608’ s3aHuit 3a6e3euntn Gesneyni yMOBY IIpat, HajeXHWit cTaH
3ac00iB IPOTHIIOXKEKHOT Oe3meKy, caHiTapii i ririeHy mpar.

IHCTPYKTYBaHHSA 3 0XOPOHK Mpalli Ta POTHIIOKEKHOT Be3MeKy 3ilicHioe 0coba,
Ha SKy KePiBHHUKOM Opramy JepKaBHOI BIaJM NOKTajeHi BiAmoBiHi (yHKuii B
JlenapTaMeHTi.

2. IlpaniBHAK TOBMHEH NOTPUMYBATHCH MpPABHI TEXHIKM Oe3MeKH, BUPOGHUYOT
caHiTapil i ririeHu mpaili, IPOTHIIOKEXKHOT GE3MEKH.

3. YMoBH mpani Ha pobouoMy Micmi, cTaH 3aco0iB KOJNEKTHBHOTO Ta
IHIMBITYaJIBHOTO  3aXKCTy, IO BUKOPHCTOBYIOThCS IPaliBHUKOM, & TaKOX
caH1TapHo no0yToBi YMOBH IIOBUHHI BiJNIOBiJaTH BUMOTaM HOPMAaTHBHO-TIPABOBHX
aKTIB 3 OXOPOHHM MIpaIli.

4. 3a cTaH mOXexkHOi Ge3NeKH Ta TOTPUMAHHs IHCTPYKIiH 3 OXOPOHH Iparli B
oprai [ep>kaBHOI BIaJu BiNIOBiNA€ KepiBHUK AEPKABHOTO OpraHy Ta BH3HAYEHA
HKM BIJIIOBiJaJIbHA 0c0o6a, Ha SIKY TOK/IaeHO Takuil 060B’I30K.

IIpaniBaukn [lemapramenty moBurHI OyTh o3Haitomeni 3 |I[IpaBuiamu
BHYTPIIIIHEOTO TPYIOBOTO PO3MOPSIKY, SIKi 30epiraloThes y ciyxoi yIpaBIiHHA
mepcoHaoM JlenapraMeHTy.

Hupextop I[enapTﬁa/MeHTy ["omosa IIpeacTaBHULIBKOIO Oprany
arponpOMchogo/r’.-po3BHTK;y XapKiBCBKOI TPYZIOBOI'O KOJEKTUBY JlemaprameHTy

(a arpoIIPOMUCIIOBOTO PO3BUTKY
XapKiBCHKO]1 06J1aCHo'1' Zlep KaBHOL
aI[MlHICTpaHII
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